200Mm

VIRTUAL
LEARNING

For over 50 vyears, Centre for
Immigrant and Community Services
(CICS) has served immigrants in
Toronto and York Region, helping
them successfully integrate into
Canadian society.

The CICS Centre for Learning strives
to provide children and adults with
skills training to build their self-
confidence and equip them to
succeed in their life journey.

a
INTERMEDIATE MICROSOFT EXCEL

By the end of this course, participants will be able to manage and
analyze reports and budgets using conditional formatting,
sparkline, PivotTable and PivotChart. Participants will also learn
paste options, which will make repetitive tasks faster and easier to
complete. Functions for data calculations, preparing financial
reports and data validation will also be covered.

Instructor:

Perry Chow has been a computer instructor for more than
10 years. She has extensive experience in teaching Excel
and sharing her expertise with students. Students can
expect to learn practical skills from her classes and gain
Course Outline: an in-depth knowledge of Excel.

1.Data Entry
o Paste special, fill handles, conditional formatting, locking Date: June 2. 9. 16, 23, 30, 2022 (Thurs)

and protection '
2.Charts & Tables Time: 5:30 - 7:30 pm

o Advanced charts, sparklines, PivotTables and PivotCharts Language: English

3.Data Functions Fees: $100 (by credit card)
o Subtotalling, filtering and advanced filtering, financial

formulas such as present value, future value and )
depreciation calculations Toregister,

4.Data Reference scan QR code or call;

o Cell reference, date functions, data validation
5.What-if Analysis 4 1 6'797'2353

6.In-Class Exercises info@cicscentreforlearning.ca
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